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Ref. CC/DIARY/2013-14
16.10.20'13

Dear Sirs,

Sub: Printinq & Supplv of BHEL Diarv -2014

BHEL invites hj'/o-part quotations i.e. Part I (Techno-commercial Bid) and Part ll (Price
Bid) in individual sealed covers for printing of BHEL Diaries for lhe yeat 2014 as per break-
up given under:
A. BHEL Employee Diary 2014: 54020 nos.
B. BHEL Customer Diary 2014: 49450 nos.

Detailed Specifications / Scope of Work for the respective Diaries are given iri-the enclosed
AnnexureslA&lB.

Your offer in sealed cover, in the prescribed manner as detailed in Annexure-VIIl, duly
super-scribed with 'Quotation for printing of BHEL Diaries 2014'should reach us on or
before 14.00 hrs. on 29.10.2013, at the following address:

Addl. General lvlanager,
Corporate Communication,
Bharat Heavy Eleclricals Limited,
5, Sansad Marg, Jeevan Tara Building,
New Delhi-1 10 001

Part I (Techno-commercial Bids) shall be opened at 15.00 hrs., on the same day i.e.
29.10.2013 at the above mentioned address or on any subsequent day after prior intimation
to all bidders, in the presence of the bidders, who may like to be present.

BHEL reserves the right to visit biddels premises to physically verify the list of machineries/
facilities submitted in the 'Techno-com mercial Bids'. ln case the information given in the
'Techno-commercial Bids' is found to be false or not meeting the minimum requirement
mentioned in the tender (as per clause no 1.0 of Annexure-llA), the bid is liable to be
disqualified and further participation in the tendering process will be blocked in such specific
case(s).

The combined total price (all inclusive) quoted by the compliant bidders for the two types of
Diaries is the criteria ior evaluation of price for award of work. lt is, therefore, mandatory to
quote for both types of Diaries. lncomplete offers shall not be accepted.

Please note that BHEL may adopt "REVERSE AUCTION" (RA) process to determine the Ll
bidder from techno-com mercially qualified bidders as per tender terms and conditions. The
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date and time of "RA" shall be intimated to the bidders after completing the formalities of the
process in consultation with "RA" Service Provider.

BHEL reserves the right to reject the bidders whose services have not been found
satisfactory in the pasUpenalty has been levied for any major.job undertaken for BHEL in the
past 3 years, their bids may not be opened even if received.

You are free to inspect sample of both 'Customer Diary' & 'Employee Diary' printed last year
for your reference on any working day between 10 AM to 5 Pl\il, before the last date of
submission of offers, in our office at Jeevan Tara Building, 5 Sansad Marg, New Delhi.

Thanking you,

Enclosed:
Annexure-l A &
Annexure-llA
Annexure-llB
Annexure-lll
Annexure-lV
Annexure-V
Annexure-Vl
Annexure-Vll
Annexure-Vlll
Annexure-lX

Deputy Manager (CC)

I B : Specifications and Scope of Work for Customer & Employee Diaries
: Special Terms & Conditions
: General Terms & Conditions
: Printing & Delivery Schedule
: No Deviation Certificate
: Declaration Certificate (lnfrastructure & Machinery)
: Declaration Certificate (Legal)
: Price Proforma
: Submission of offer
:Checklist

"JeevanTara"5,SansadN/arg,NewDehi-110001 Phones: 23365669,2336'1498 Fax:23342769,23340S81
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Annexure - IA

SPECIFICATIONS/ SCOPE OF WORK FOR BHEL CUSTOMER DIARIES 2014

dua il{r, 5, drq qFt, a$ fr,.*: si-f,:23365669, 23361498 $-tr: 23342769,23340981
"JeevanTara"5 SansadlVarg,NewDehi-1'10001 Phones: 23365669,23361498 Faxr 23342769,23340S81

io €tfu/ wetsite: nnp://www.bhel.com

q;{i+a *rdrcrq: Mr.a'Orre, Ffr stt-110049
Regd. Office: BHEL House, Sid Fort, New Delhi-110049
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1 Quantity 49,450 Nos. (Forty nine thousand four hundred fifty only)
Quantity may vary by I 10% based on our written
confirmation.

2. Size of Inside Paper &
End-cover

243 mm x 175 mm finished size

3. Outer Covers
Size 255 mm x 180 mm finished size

Foam & Board 1.5 mm lhick imported smooth finish Foam Board on top &
1.75 mm stiff mill board, on spine and back. .-

Material specifications has to be identical to material
used in BHEL Customer Diary 2013, sample of same
can be collected from BHEL's office on any working
dav

Cover Materials lmported 'PU' Thermo-sensitive cover material suitable for
blind embossing, Royal Blue colour on front and imported
vinyl cover material, Black Colour on spine & back.
Color of the cover materials, front & back, to be got
approved from BHEL by the successful bidder before
sourcinq the materials in bulk
Both front & back covers to be stitched together in arch
shaoe on the front with matchinq colour threads.

Blind Embossing on
Cover

Blind Embossing of 'BHEL Logo' & year '2014' on front
cover. The sample made as per this specified design &
stvle, to be qot approved before mass production.

4. lnside Pages 352 inside pages of 70 GSM superior quality maplitho
paper (white)
Paper quality specifications should be identical or
better than paper used in BHEL customer diary 2013,
sample of same can be collected from BHEL office on
anv workino dav

5. End covers 8 End covers of 170 GSM superior quality lndian Art Paper
(Gloss)
Front end cover: 4 pages
Back end cover: 4 pages
Paper quality specifications should be identical or
better than paper used in BHEL customer diary 2013,
sample of same can be collected from BHEL office on
anv workinq dav

fJ. Com posinq/Approval Composinq of information printed in the Diary like, Date
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Signature of Printer with Seal

"fi-{a drr, 5, Tirrq EFi, r$ ft6d: qtd:23365669, 23361499 g-{€: 23342769,2334098 j
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Regd. Officer BHEL House, Siri Fort, New Delhi-110049
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thereof pad, calendars, and other general information, etc., shall
form part of the scope of work by the bidder. BHEL shall,
however, provide information on BHEL (32 pages) and
design of end-covers in a CD as print-ready file.
Note:
Accuracy of information printed in the Diary including, Date-
Pad, Calendars and other general information, shall be the
responsibility of the bidder. BHEL shall approve only the
32-paqes of information and the end-covers.

7. Printinq
Front and back-end

covers
Frontend Covers: 4+2 Colours
Back-end Covers: 4+4 Colours

inside pages Two colours throughout including one speoial colour (as
per design & layout)
Note:
Proofs to be shown for approval by BHEL before
undertakinq mass printino

8. Bookmarker Bookmarker made of synthetic silk ribbon (Matching
shade/colour) of 5 mm width and appropriate length, glued
and fixed to the spine of the diarv at one end.

o Binding Hard case, sections-sewn straight back. Head & tail band
with ribbon.

10. Packing lndividual diary to be packed in white carton made
of one side coated die-cut duplex card of 21oGSNI.
All diaries to be packed in lots of 20 (twenty) nos. in each
box, duly wrapped & sealed in polythene cover for water-
proofing and placed in 5 ply corrugated box to be finally
strapped with PVC strips twice on one side and once on
the other side, for making it worthy transportation to BHEL
consiqnees all over lndia.

11 CD-R'S Print ready file with fonts in CDR format (2 sets) to
be provided to BHEL after completion of work, along
with bills.

12. Sample Blank Dummy for Customer Diary (Complete Diary
inclusive of hard case covers), as per specifications
given above to be submitted along with Part I of the
offer. On the Blank Dummy the bidder should indicate
specifications for different materials, siqn & stamp.
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Annexure - lB

SPECIFICATIONS/ SCOPE OF WORK FOR BHEL

EIVPLOYEE DIARY-2014
1 Quantity 54020 Nos. (Fifty four thousand and twenty only)

Quantity may vary by ! 10% based on our written
confirmation.

2. Size of lnside Paper &
End-cover

243 mm x 1 75 mm finished size

J. Outer Covers
Size 255 mm x '180 mm finished size

Board lmported stiff mill board of 1,8 mm thickness, duly
mounted & stuck with imported PVC covering material,
'Navy Blue colour', on both front & back.
Material specifications has to be identical to
material used in BHEL Employee Diary 2013,
sample of same can be collected from BHEL'S
office on any working day. Color of the cover
materials to be got approved from BHEL by the
successful bidder before bulk sourcinq of material

Embossing on Cover Silver Foil Embossing of 'BHEL Logo' & year'2014' on
fronl cover. The sample made as per this specified
design & style, to be got approved before mass
prod uction.

4. lnside Pages 256 inside pages of 70 GSM superior quality maplitho
paper (white)
Paper quality specifications should be identical or
better than paper used in BHEL Employee Diary
2013, sample of same can be collected from BHEL
office on anv workinq dav

End covers 8 end covers of '170 GSM superior quality lndian Art
Paper (Gloss)
Front end cover: 4 pages
Back end cover: 4 pages
Paper quality specifications should be identical or
better than paper used in BHEL Employee Diary
2013, sample of same can be collected from BHEL
office on any workinq dav

o. Com posing/Approval
thereof

Composing of information printed in the Diary like,
Date pad, calendars, eind other general information,
etc., shall form part of the scope of work by the bidder.
BHEL shall, however, provide information on BHEL

*frd dtrr, 5,
"Jeevan Tara'5,
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Signature of Printer with Seal

frdfr dnr, 5, rr€rd arrt, a5 ftrff: stfr:23365669,23361498 $-+s: 23342769,23340981
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(32 pages) and design of end-covers in a CD as print-
ready file.
Note:
Accuracy of information printed in the Diary including,
Date-Pad, Calendars and other general information,
shall be the responsibility of the bidder. BHEL shall
approve only the 3z-pages of information and the end-
covers.

7. Printinq
Front and back-end covers Frontend Covers: 4+2 Colours

Back-end Covers: 4+4 Colours
inside pages Two colours throughout including one special colour

(as per design & layout)
Note:
Proofs to be shown for approval by BHEL before
u ndertakinq mass printinq

o. Bookmarker Bookmarker made of synthetic silk ribbon (Matching
shade/colour) of 5 mm width and appropriate length,
qlued and fixed to the spine of the diarv at one end.

s Binding Hard case, sections-sewn straight back. Head & tail
band with ribbon.

10. Packing lndividual diary to be Shrink wrapped

All diaries to be packed in lots of 30 (Thirty) nos. in

each box, duly wrapped & sealed in polythene cover
for water-proofing and placed in 5 ply corrugated box
to be finally strapped with PVC strips twice on one
side and once on the other side, for making it worthy
transoortation to BHEL consiqnees all over lndia.

11 CD-R'S Print ready file with fonts in CDR format (2 sets) to
be provided to BHEL after completion of work, along
with bills.

12. Sample Blank Dummy for Employee Diary (Complete Diary
inclusive of hard case covers), as per
specifications given above to be submitted along
with Part I of the offer. On the Blank Dummy the
bidder should indicate specifications for different
materials. siqn & stamp.

/1crt'A.u
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Annexure - llA

SPECIAL TERMS & CONDITIONS

ELIGIBILITY CONDITIONS/ PRE QUALIFICATION REQUIREMENT (POR)

Only those bidders who meet the PRE QUALIFICATION REQUIREMENT (PQR) in
terms of INFRASTRUCTURE/ CAPABILITY/ EXPERIENCE/ FINANCIAL/ PAST
PERFORMANCE as specified below, are eligible to quote:

INFRASTRUCTURE/ CAPABILITY

The bidders must have the following machinery and ancillary equipment, as the
minimum requirement:

1.1.1 One Drum / Flat Bed Scanner having resolution of minimum 300 DPI or more
along with system for planning facilities.

1.1 .2 One lmage Setter with complete 'Plate Making' equipment including
'Automatic Plate Processor'
OR
A CTP facility

1 .1 .3 Two four-colour machines in 30" X 40" size
1.1.4 Four nos. Single Colour Sheet-fed Printing Machines in 30"x40" size

OR
Two nos. Single Colour Perfecter Printing Machines in 30"x40" size
OR
One no. Single Colour Perfecter Printing Machines in 30"x40" size + Two nos.
Single Colour Sheet-fed Printing Machines in 30"x40" size
OR
One no. Web Offset (2+2 Colour) Printing Machine having 508 mm cut off

1 .1 .5 Three Automatic Folding Machines
'1 .1 .6 Two automatic section sewing machines
I .1 .7 Tipping-in Machine for pasting End-covers with the Book Block
1 .1 .8 Two paper cutting machines, including one programmatic
1 .1 .9 One automatic case maker machine for high speed output
1 .1 .10 One automatic casing-in machine for high speed output
1 .1 .1 1 Two Hot Foil Stamping Machine
1 .112 Df P facility (adequate no. of workstations) 'with Laser printer suitable for

FronV Back printing
1.1.13 Adequate Power back-up to run all machines mentioned above
1 . 1 .1 4 Bidders should have Quality Management Systems in-house
Note: Back-up of each of the machines mentioned above is implied and should

be available

/7,'Yf/n \.2
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The bidders to enclose a list of all equipment and machinery available in-house, with
brief description reg. lVlake/ lvlodel, Capacity, etc., essentially including the items/
machinery mentioned under sl. no. 1.1above.

ln addition to above, the bidder should submit Declaration on their letter head
as per Proforma enclosed as Annexure-V

BHEL reserves the rights.to visit bidder's premises for physical verification of
the list of machines submitted.

EXPERIENCE

1.2.1 Similar experience of at least 3 (three) years in printing of Hard base Diaries
for PSUs or lVlNCs or Large Private Sector. Please note that this does not
include Telephone lndex, Pocket Diaries, etc. Attach self-attested copy of
AT LEAST One such SINGLE LOT Purchase Order for value of Rs. 74.0/-
lakh OR Two such Purchase Orders for value of Rs.46.01 lakh each OR
Three such Purchase Orders for value of Rs. 37.01 lakh each in the past
3 (three) years.

FINANCIAL

1.3.1 Average Annual financial turnover of bidders should be Rs. 2.00 Crore during
each of the three preceding financial years. A copy of Balance Sheets for
the last three financial years 2010-11, 2011-12 & 2012-13 to be enclosed.

1.3.2 Copy of proof of valid registration for Taxes applicable.

UNSATISFACTORY PAST PERFORMANCE

1.4.1 BHEL reserves the right to reject the bidders whose services have not been
found satisfactory in the pasUpenalty has been levied for any major job
undertaken for BHEL in the past 3 years, their bids may not be opened even if
received.

AWARD OF WORK

For selection of the final printer on whom the order would be placed, following
procedure shall be adopted:

2.1.1 PART I (TECHNO-COMMERcIAL BID) Opening comprising :

"Jeevan Tara' 5, Sansad Marg, New Delhi 1'10001 P hones: 23365669, 23361 498 Faxt 23342769,23340981
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Part I - A (EMD) in a Separate Envelope:

a. Earnest l\/loney Deposit as given in clause 2.0 of General Terms and
Conditions. Offers received without EMD will be rejected and Envelope
containing Part I - B of the Technical Bid shall not be opened.

Part l- B (Techno-Commercial Bid) in a Separate Sealed Envelope
containing:
a. Documents and, information required for ascertaining the qualification of

the printer as per clause 1.0 of Annexure-llA of Eligibility Conditions/
Pre- Qualification Requirement (Pre-Qualiflcation assessment of the
bidders shall be done first. lf required, BHEL reserves the right to visit
the bidder's premises to physically verify list of nachineries/
facilities submitted in the 'Techno-commercial Bids'). ln case of
information given in the 'Techno-commercial Bid' is found to be false or
not meeting the minimum requirement mentioned in the tender, the
bidder is liable to be disqualified and further participation in
tendering process may be blocked in such cases

b. No Deviation Certificate as per AnnexureJV.
c. Declaration Certificate (lnfrastructure & Machinery) as per

Annexure-V
d. Oeclaration Certificate (Legal) as per Annexure-Vl.
e. Check List as per Annexure-lx.
f. Acceptance to 'BHEL Special Terms & Conditions' (Annexure-llA);

'BHEL General Terms & Conditions' (Annexure-llB) including 'Printing
& Delivery Schedule' (Annexure-lll) and Conformity to 'S pecifications/
Scope of Work' (Annexure-l A & I B), by way of signing and affixing rubber
stamp on each page.

g. Blank Dummies for Customer Diary and Employee Diary (Complete
Diary inclusive of hard case covers), as per specifications given in
Annexurel A & I B for the respective Diaries, to be submitted along
with Part lof the offer. On the Blank Dummies for each type of
Diaries, the bidder should indicate specifications for different
materials, sign & stamp.

Note:
a. BHEL reserves the right to reject the bidders whose services have not

been found satisfactory in lhe pasvpenalty has been levied for any major
job undertaken for BHEL in the past 3 years, their bids may not be opened
even if received.

b. Bidders to ensure that their offers are cpmplete in all respects. Any
deviation or non-compliance may lead to rejection of their offer at any
afa^a

''Jeevan Tara' 5, Sansad lvlarg, New De hi- 110001 Phonesi 23365669, 23361498 Faxt 2334276S, 23340981

dd +ll$C/ Websile: htlp://www.bhel.com

tifr+a ordrrq: @r.d ass, ffi sl8-j1oo49
Reod Office BHEL House, Siri Fort, New Delhl-110049



3.0

3.1

3.2
3.3

sl{a dfr gd@ifi;q1 RFts
Bharat Heavy Electricals Limited

q.rufitd +i{R
Corporate Communication

2.1.2 P ART il (PRTCE BrD) COMPRTSTNG:
Price Bid in a separate Sealed Envelope duly superscribed with PART ll
(PRICE BID), should contain following:

a. Price Bid as per proforma given in Annexure Vll.

Note:
PART ll to have prices only. Any comments / deviations in this Part shall be
treated as Null & Void. No claim whatsoever in this regard shall be
entertained.

2.1.3 AWARD OF WORK shall be made on the overall lowest bidder.

PRICE EVALUATION

BHEL may adopt "REVERSE AUCTION (RA)" process to determine the L1 bidder
from techno commercially qualified bidders as per tender terms and
conditions. The date and time shall be intimated to the bidders after completion of
the required formalities of the process as per laid down procedure and in consultation
with "RA" Service Provider.
The bidders are required to quote essentially for the entire scope of work.
Price evaluation of the lowest bidder (L-1) would be on the basis of the Combined
Total Price (all inclusive) of 49,450 copies of Customer Diary (as per
specifications given in Annexure-l A) + 54,020 copies of Employee Diary (as
per specifications given in AnnexureJ B), given in Sl. No. 8 of Price Proforma
(Annexure-Vll) i.e. Total Computed Price for Evaluation:{(49,450xD 1)+
(54,020xD2)) where Dl is the per copy rate for Customer Diary and D2 is the per
copy rate for Employee Diary - Refer Annexure-Vll
Variation in number of inside pages vis-d-vis specified in respect of each type of
diary, shall be calculated on pro-ra1a basis in accordance to the unit rates quoted for
the items applicable for inside pages, for the respective Diaries.
Subsequent increase in quantities upto 10% beyond specifled quantities of the two
types of Diaries will be governed by the Unit rates quoted for the respective Diary by
the successful bidder. However, Unit price for application in the subsequent increase
in the quantities beyond specified quantrties will be exclusive of the Composing
charges mentioned against sl. no. 2 of the Price Proforma (Annexure-Vll).

SAMPLES:

Blank Dummies for Customer Diary and Employee Diary (Gomplete Diary
inqlusive of hard case covers), as per specifications given in Annexure-lA & lB
for the respective Diaries, to be submitted along with Part I of the offer. On the

"JeevanTa.a'5,Sansadl\,4arg,NewDeLhi-110001 Phonesr 23365669,23361498 Fax: 23342769,23340981
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5.0

Blank Dummies for each type of Diaries, the bidder should indicate
specifications for different materials, sign & stamp.

DISPATCH:
The printer shall be responsibre for dispatches ofthe ordered quantity of Diary in dury
packed condition to all BHEL U n its/Divisions:
. Where. Outstation dispalches through specified courier/ transporter as per

dispatch instructions provided by BH EL will be freight to pay basis
' Dispatches within the same city to be carried out by the successfur bidder at no

extra cost, through its own arrangements, the price quoted should be inclusive of
the same

. thru "personal collection" by representatives of BHEL U nits/Divisions._

ln, all cases above, loading on the vehtcles is in the bidder's scope, charges towards
labour deployed for loading on the trucks/ vehicles & handling, etc., are 

-not 
payable

separately by BHEL, lhe price quoted should be inclusive of sjme.

Each corrugated box shall be affixed with pre-printed raber with foflowing matter:
From: Corporate Communication Department, BHEL, New D;lhi.

lnstructions for dispatch of specified quantities of Diaries for each Unit/ Division
through specified transporters of BHEL shall be provided subsequenfly.

PRINTING TIME AND DELIVERY SCHEDULE :

This has to be strictly adhered to ,printing & Delivery Schedule' (Annexure_lll)

Printer will be required to intimate this office the dates on which the
consignments of all the consignees will be ready for delivery, well in advance,
so as to enable them to make arrangements for taking delivery of the samej
timely.

PENALry - QUALITY

lf the final product does not match the quarity and specifrcations mentioned, BHEL
will not be obliged to accept the goods. lf at all the goods are accepted, BHEL
reserves the right to impose maximum penarty @10% of the cost of'respective
Diaries". Bidder sha| be given reasonabre opportinity to prace his side beiore thepenalty is applied by BHEL.

PENALW - DELAY

The printing and derivery schedure given at Annexure-ttt wifl have to be stricfly
adhered to.

fr{d dRT, 5, ss4 aTJt, 5 fte$.: d-d:23365669, 23361498 g-{s: 23342769,2334098.1
"Jeevan Tara' 5, sansad Marg, New Derhi - 110001 phones: 2336s669 23361498 rax: 23342269 23340981
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Signature of Printer with Seal

fi{fr dr-{T, 5, F{rE an:t, r$ ffi: sifr:23368669, 23361498 rhrs: 23342769,2334098.1
.JeevanTara"S,SansadNtarg,NewDelhi-i10001 phones: 23365669,23361498 Fax:23342769,23340981

qq *i 9C/ Webs ie http //www.bhel.com

v;ftfa aruldq: frrt'+gvd frse, Rft qt3-loo+g

Any delay beyond specified schedule for completion of dispatches or job, as
applicable for the respective Diaries, will invite imposition of penalty at the rate
of 1Yo per day of cost of the undelivered quantities of respective Diaries. BHEL
reserves the right to refuse to accept delivery beyond delay of two weeks.

INSPECTION:
The bidder shall be solely responsible for adherence to specifications, quality of
workmanship, and timely supplies. However, in case BHEL representatives desire to
inspect the work at any stage during execution, the bidder shall provide all necessary
assistance and arrangements for this purpose.

Regd. Oqrce BFFI rlo-se, SiriFo.t, New Dethr-1.10049
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Annexure - llB
GENERAL TERMS & CONDITIONS

SUBMISSION OF OFFER

Your offer should be complete in all respects (Refer Check-list at Annexure-lx).

Offer should be either typed or written legibly in English. Alterations/ over-writings, if
any, in the tender should he attested by the person signing the tender. Tenders with
alterations etc., not authenticated as above may be rejected by BHEL.

EARNEST MONEY DEPOSIT (EMD)

Your offer shall be accompanied with a DD / Pay Order for Rs. 1,50,0bb1 drawn in
favour of Bharat Heavy Electricals Limited, payable at New Delhi, towards EMD.
Offers received without EMD shall be relected. Refund of EMD of the bidders shall be
as follows:

2.1.1 EMD given by all unsuccessful Bidders shall be refunded normally within
fifteen days of acceptance of award of work by the successful Bidder.

2.1.2 EMD of the successful Bidder can be converted and adjusted against the
Security Deposit.

Bidders may please note that El\ilD carries no interest.

EIVID shall be forfeited in the following cases:

2.3.1 lf after opening of tender, the Bidder revokes his tender within the validity
period or increases his earlier quoted price.

2.3.2 fhe Bidder does not commence the work within the specified period of LOI/
Contract. ln case the LO|/Contract is silent in this regard, within 15 days after
award of contract.

3.0 sEcuR|TY DEPOSTT (SD)
3.1. The successful bidder shall be required to furnrsh security deposit equivalent to

Rs.1.0 lakh plus 7.5% ofthe amount exceeding Rs. 10.0 Lakh in case ofthe P.O.
value upto Rs.50.0 Lakh OR Rs. 4.0 Lakh + 5% of the amount exceeding Rs. 50
Lakh in case of the P.O. value is above Rs.50.0 Lakh within 7 days from the date of
LOl, and before commencement of the job, by way of demand draft drawn in favour
of BHEL, payable at New Delhi. The E[,4D amount can be adjusted against the
Security Deposit. SD amount will remain with BHEL till the completion of supplies/
flnal settlement of bills. Security Deposit can also be submitted by way of Bank
Guarantee, as per format provided/ approved by BHEL. Bidders to nole that Security

fira mv, 5, d{q aFi, +$ ftccft: $l-4:2336s669, 23361498 S-+s: 23342769, 23340981
"Jeeven Tara ' 5, Sansad Marg, New Delhi - 1 10001 Phones: 23365669, 23361498 Fax: 23342769, 23340981

*O €tfC/ weOsite: nft p://www.bhet.com

.id-.ra wda-+: sqr*r-d 6sr, Rft ql6-ttoo+g
Reqd. Office: BHEL House, Siri Fort, New Delhi-110049
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Deposit amount carries no interest. Security deposit shall be forfeited in
successful bidder refuses to commence the work within the period as
Contract and/or non-fulfillment of conditions of the order.

PRICE

Price quoted should be firm and exclusive of agency commission.
All prices quoted including for the paper should be inclusive of all taxes, duties, etc.,
as applicable, except service tax if applicable, which should be indicated separately
in the column provided in the Price Proforma enclosed as Annexure-Vll.
lf, in the price slructure quoted for the items, there is discrepancy between the unit
price and the total price (which is obtained by multiplying the unit price by the
quantity), the unit price shall prevail and the total price corrected accoldingly, unless
in the opinion of the purchaser there is an obvious misplacement of the decimal point
in the unit price, in which case the total price as quoted shall govern and the unit
price corrected accordingly.
lf there is an error in a lotal corresponding to the addition or subtraction of subtotals,
the subtotals shall prevail and the total shall be corrected; and
lf there is a discrepancy between words and flgures, the amount in words shall
prevail, unless the amount expressed in words is related to an arilhmetic error, in
which case the amount in figures shall prevail subject of 4.3 and 4.4 above.
lf there is such discrepaney in an offer, the same shall be conveyed to the bidder with
target date upto which the bidder has to send his acceptance on the above lines and
if the bidder does not agree to the decision of the purchaser, the bid is liable to be
ig n o red.
Price to be filled-in as per the Price Proforma enclosed as Annexure-Vll. Change in
Proforma is not allowed.
Offers not fuliilling any of the above conditions are liable for rejection.

TAXES

It is mandatory to comply with all taxes applicable for the required services. The price
should be inclusive of all taxes, duties and levies. However, the amount towards
Service Tax, if applicable, should be indicated separately in the specified place in
Price Proforma enclosed as Annexure- Vll.

PRICE ESCALATION CLAUSE

All the prices quoted by the bidders shall be in lndian Rupees and shall be final and
binding and not subject to any price escalation.

fraa am, 5, {i{< Hdr, a$ fte"ft: qia:23365669, 23361498 S-+s: 23342769,233409e1
"Jeevan Tara" 5, Sansad Marg, New Delhi - T 10001 Phones: 23365669, 23361498 Fax: 23342765, 23340981

dd +ll9C/ Websile hltp://www.bhel.com

qdrfd orzi.r+: ffi(rd 6r5s, frit sl6-110049
Regd Office: BHEL House, Siri Fort, New Delhi-110049
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TRADE DISCOUNT

Price offered by bidders in the Part Il (Price Bid) should be after trade discounts, if
any

VALIDITY OF OFFER :

Your offer should be valid for at least 60 days from the date of opening ofthe Bid.

TERMS OF PAYMENT :

100% payment shall be made within 45 days from the date of receipt of bills duly
supported w'th lhe acknowledge copies of challans for receipt of quantities in good
conditions and return of all input materials like CD's, hard copies etc"" provided by
BHEL to the printer. All payments shall be subject to Statutory Deductions as per
norms.
BHEL reserves the right to make paymenl through E-mode

Successful bidder shali be required to furnish the following information upon
placement of order on their letter head:

Re: EFT Payments

Please find enclosed the relevant details of my bank account for receiving NEFT credits from
BHE L.

BANK NAME & COMPLETE ADDRESS
WITH PIN CODE

BANK ACCOUNT NO,

MICR CODE

tFsc coDE

PARTY'S eMAIL - lD

PAN NO.

CST NO., IFAPPLICABLE

VAT NO., IFAPPLICABLE

SERVICE TAX REGN. NO.,
IFAPPLICABLE

Gff+a dqr, 5, Tisd ar"1, a$ f2afr: q)-d:2336s669,23361498 S-+s: 23342769,233409e1
'Jeevan Tare 5,SansadMarg,NewDelhi-110001 phones:23365669,2336.1498 Fax:23342769,23340981

qq .HlgC/ Website rltpJ/wu/w bhetcom

rifraa +rdraq: ffatr€r.o+ Frr€, R1t qtl-loo+g
Regd. Office: BHEL House, SiriFort New Dethi-110049 n^N1A /'1
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PARTY,S NAME & ADDRESS

Also, please find enclosed a photocopy / cancelled copy of one leaf from our cheque book
for the codes required above.

We hereby confirm that the above mentioned particulars are in order. To facilitate EFT
credits, we will inform BHEL in case of any changes in the Bank particulars at a future date.
Thanking you,
Yours sincerely"

1O.O CHARGES FOR COLLECTION OF INPUTS AND DELIVERY OF PROOFS
10.1 Collection of inputs from our office at BHEL, Delhi and delivery of page proofs to us

would be the'Printer's responsibility and all the expenses on this shall-be borne by
the Printer.

11.0 ARBITRATION:
11.1 Any dispute or difference, whatsoever arising between the parties out of or relating to

the construction, meaning and operations or effect of this contract or breach thereof
shall be referred to the sole arbitration of the Head of Corporate Communication of
BHEL whose decision shall be final, conclusive and binding on the parties. The
arbitrator shall give reason (s) for the award.

11.2 Subject to the above, the provisions of Arbitration Act 1996 and the Rules made
there under shall be deemed to apply to the arbitration proceedings under this
clause.

,12,0 EFFECT AND JURISDICTION OF CONTRACT:
The law applicable to this contract shall be the laws in force in lndia. The courts in
Delhi, lndia, shall have exclusive jurisdiction in all matters arising under and on
account of this contract.

1 1.0 CONTRACT TERMINATION:
BHEL reserves the right to terminate the contract any time if the execution of work is
unsatisfactory or the time schedule is not strictly adhered to.

12.O AUTHORISEDOFFICER:
The Sr. Manager (Corporate Communication)/ BHEL, or any other officer nominated
by BHEL, shall be the authorised officer with regard to the Contract. The decision of
the authorised officer shall be final and binding on the bidder. The authorised officer
shall hold all the meetings in Delhi only.

fr+a arqr, 5, Tis< qrf, af iecrft: stfr:23365669, 2336i498 g-+q: 2s342769,23340981
"Jeevan Tara 5 Sansad M arg, New Delh - 1 1 0001 Phones: 23365669, 23361498 Fax 2334276e,23340981

iO Stf,e/ weosite: trtip/www.bhel.com

qfr6d 6rdr-frq: dr.q€\.d 6roe, Rft qt8-110049
Regd. Ofilce: BHEL House, Siri Fort, New Delhi '110049

/lct'\rl$ /
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13.0 CONTACT PERSONS:

For any clarification, bidders may contact the following officials of BHEL:
. Sh. Atay Gupta - Sr. Manager (CC)

Tel.: 011-23340473, Mob. : 9810873985, e-mail: ccaq@bhet.in
Fax: 011-23342769

. Sh. Hemant Kr. Agrawal - Deputy Manager (CC)
f el.: 011-23742886, N/ob.: 9871'180867 email: hemantkumar@bhel. in
Faxi 011-23342769

Signature of Printer with Seal

fr{f, dRr, 5, TiF{ HFt, +f ftffi: q}d:23365669,2336149e *-+s: 23342769,23340981
"Jeevan Tara 5, Sansad Marg New Delhi 110001 phonesj 23365669, 23361499 Fax: 23342769. 23340981

id SIfd/ weOsrte. nnpl/www.bhet com

Td'fd 6dmq: @!-d"6rr€, Rfi !6te-110049
Regd Ofilce: BHEL House, Siri Fort, New Dethi-110049

,Ad'



o'h day
o'h day

2"d day
3'd day
41h day
6rh day
1 5rh day
17'h day

17th day
18th day

31"t day

Note: Penalty/Price Reduction is applicable from 32"d day of the above
Schedule. ln case of delays arising due to BHEL atS. Nos. 2, 4, 6 or 9 above,
the schedule for the subsequent steps shall be adjusted accordingly.

sTT{d ffr gdfus-*r frFts
Bharat Heavy Electricals Limited
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Annexure - lll

PRINTING AND DELIVERY SCHEDULE FOR BHEL DIARY - 2014

1. Placement of Order
2. Formatted matter on Company's information and

Directory by BH EL
3. Submission of page proofs for entire diary by the bidder
4. Approval of page proof by BHEL with changes, if any
5. Submission of digital proof by the printer
6. Approval of digital proof by BHEL for printing
7. Completion of printing
8. Submission of sample diary complete in all respects with

printed pages in specified packing.
9. Approval of sample diary by BHEL
10. Commencement of dispatch as per dispatch instructions

provided by BHEL.
11. Completion of dispatch (Days are calendar days basis)

Signature of Printer with Seal

"Jeevan Tara'5, sansad [,4arg New Derhi- 110001 phones: 23365669,23361498 Fax: 23342769,23340s81
qq fi lgC/ Website hfrpl/www.bhet.com

.ifrf,fr 6rq1aq: @t-f, 6rs'€, Rt ql-e -1.10049
Regd. Office: BHEL House, SirjFort, New Delhi,110049 4$
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Annexure - lV

Certificate of Acceptance

"certified that we have read and Lnderstood all the terms and conditions of the Tender No.

CC/DIRY/l3-14 and that our company/ firm, name|y,.....................

. do hereby unconditionplly accept all
the Terms and conditions set out in the Tender Document including the penalty clauses
therein.

Signature of Authorised Signatory

(Designation)
Date:

Place:

fr-a-a anr, s, +i+rs ff"l, ;r5 ft"-S.: q)d:23365669,2336.1498 t-f,€: 23342769,2334098 i
"Jeevan Tara" 5 sansadr\,4arg,NewDerhi-110001 phones: 23365669, 23361498 Fax: 23342769, 23340981

dq +ll9C/ Weos e: hhp:/ ,!ww.bhej.com

q*ra +rql-aq: dr.Ttr.d p-+r, ffi st3-110049
Regd Officei BHEL House, SiriFort New Dethilj004C .,.nfr1N \
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Annexure - V

DECLARATION CERTIFICATE (INFRASTRUCTURE & MACHINERY)
TO BE GIVEN ON THE BIDDER'S LETTER HEAD

l,A/Ve, do hereby declare that we have all lhe machinery in-house as listed under sl. no. 1.1

under lnfrastructure/ capability of r"rrn" & conditions (Annexure-llA) of the Tender
Enquiry. Further, we have no objection in case BHEL desire to inspect and physically verify
Machinery/ Facilities/ lnfrastructure listed under sl. no. 1.1 of Annexure-llA qf this Tender
Enquiry and shall provide the required assistance for the same.

(Signature & Seal of the firm)

fr{d dqr, 5, +iqq aFl', r5 ffi: q)a:23365669, zggot+ga S-r€: 2334276s,23340981
"Jeevan Tara 5,sansadrvlarg,NewDehi-110001 phones:2336s669,23a61498 Fax:23342769,23340981

to frtfu/ weusite: nttp://www.bhet.com

tifr+a ordaq: @r-fr 6rro, frfr qt8-jroo+g
Regd. Office: BHEL House, SiriFo.t, New Dethi-1j0049 JO

/ /A\/\
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Annexure - Vl

. DECLARATION CERTIFICATE (LEGAL) ON BIDDER'S LETTER HEAD

l,^/Ve, do hereby declare thal there is no case pending with the Police/CouruRegulatory

authorities against the Proprietor/Firm/Partner. Also, l/We have not been

suspended/delisted/blacklisted ny any otner Govt. M inistry/DepartmenUPublic Sector

Undertaking/ Aulonomous Body/Financial institution/Court. We also certify that either our

Firm /Company or any of the partners are not involved in any scam oi oisciptinary

proceedings settled or pending adjudication.

(Signature & Seal of the firm)

'Jeevan Tara 5,Sansadl\,4arg,NewDelhi-110001 Phones: 23365669,23361498 Fax: 23342769,23340981

dd +ll5C/ Websile: http://www.bhel.com

.ifi+a ord-a-q: dtE€r-d oas, Rft qte-ttoo+g
Reqd. Office: BHEL House, SiriFort, New DelhF110049 1s
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,A.nnexure - Vll
PRICE PROFORMA FOR BHEL DIARY 2014

(Price for Evaluation)

Signature of Printer with Seal

fr{a dRT, s, S{{ flr"i, a$ fz"'fr: q}d:2336s669, 23361498 $-rs: 23342769,23340981
"Jeevan Tara" 5, Sansad Marg, New Delhi 110001 Phones: 23365669, 2336'1498 Faxr 23342769, 23340981

id €'fd/ weusLte: nftp //www.bhel.com

.ifrfd 6rq1-orq: dr.{€rd orrs, ffi qtt-ttoo+g
Regd. Ofilce: BHEL House Siri Fort, New Delhi 110049

S.No. Description Unit rate including all
taxes, labour charges
for handling & loading
of Diaries on vehicles,
etc., packing, except

service tax for
Customer Diary 49,450

Copies, as per
specifications given at

AnnexureJA

Unit rate including all
taxes, labour charges
for handling & loading
of Diaries on vehicles,
etc., packing, except

service tax for
Employee Diary 54,020

Copies, as per
specifications given at

Annexure-lB
1 Printing including Planning,

Digital Proof, Plate-making,
Bindinq etc., as per specs.

2. Composing of Date-Pad and
general information pages
(except BHEL information pages
& design of end covers) as per
specs.
Paper Cost as per specs.

4. Cost of other inputs viz., hard
board casing, PUC & PVC cover
material, book-marker, packing
material, etc., as per specs.

5. Unit Rate (1+2+3+41inclusive of
all taxes & duties, labour
charges for handling & loading
of Oiaries on vehicles, etc.,
oackino exceot service tax.

DI D2

Total Computed Price for
Evaluation (inclusive of all taxes
except service tax) i.e.,
{(49.450xD1 I + (54.020xD2)}

Rs.
(Rupees )

q Service Tax, as applicable for
HUF/Partnership (Payable subject
to verification) indicate in %

10. Service Tax, as applicable for
Companies (Payable subject to
verification) indicate in %

^C\t'11 \'K,,r
-/
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Annexure - Vlll
SUBMISSION OF OFFER

Your offer has to be submitted in two parts as follows:

i) PART "1" : TECHNO-COMMERCIAL BID (Sealed Envelope)

Envelope superscribed with "Part l', should contain two parts i.e. Part l- A & Part l- B:

Part I - A (EMD) in a Separate Envelope

a) Earnest l\iloney Deposit (EN{D) as given in Clause 2.0 of General Terms & Conditions.
Offers received without El\,4 D will be rejected and Part | - B of the TechnicalBid shall not
be opened

Part l- B (Techno-Commercial Bid) in a Separate sealed Envelope

a. Documents and information required for ascertaining the qualification of the printer as
per Clause 1.0 of AnnexurellA of Eligibility Conditions/ Pre Qualification
Requirement (PQR).

b. No Deviation Certificate as per Annexurelv

c. Declaration Certificate (lnfrastructure & Machinery) as per Annexure-V

d. Declaration Certificate (Legal) as per Annexure-Vl

e. Check List as per Annexurelx

f. Acceptance to "BHEL Special Terms & Conditions" as per Annexure-llA, "BHEL
General Terms & Conditions" as per AnnexureJlB including "Printing & Delivery
Schedule" as per Annexure-lll and Conformity to "Specifications/ Scope of Work" as
per Annexure-lA and lB, by way of signing and affixing rubber stamp on each page.

g. Blank Dummies for Customer Diary and Employee Diary (Complete Diary inclusive
of hard case covers), as per specifications given in Annexure-l A & I B for the
respective Diaries, to be submitted along with Part I of the offer. On the Blank
Dummies for each type of Diaries, the bidder should indicate specifications for
different materials, sign & stamp.

Note:
Bidders to ensure thal
compliance may lead to

their offers are complete in all respect. Any deviation or non-
rejection of their offer at any stage.

fi{fi aRT, 5, TiTr{ zTdr, +t fi,"fr: rFl-r:23365669, 23361498 t-re: 23942269,23340981
"Jeevan Tara" 5, Sansad Marg, New De hi 110001 Phones:23365669,23361498 Fax: 23342763,23340981

de €rfu/ weusite: rrttp://www. b hel. com

q*ra +-rdra-q: ffia-m atg's, frfr sl-8-1i0049 ,-,A\/N/Regd. Office: BHEL House, Sid Fort, New Delhi 110049
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ii) PART - "11" : PRICE BID (Sealed Envelope)

Envelope duly sealed and superscribed with 'PART ll', should contain the following:

a) Price Bid as per proforma given in Annexure Vll.
Note: PART "ll" to have prices only. Any comments / deviations in this Part shall be treated
as Null & Void. No claim whatsoever in this regard shall be entertained.

All Parts of the offer, i.e. Part I and ll in an individual sealed covers, to be placed in a single
sealed envelope, duly superscribed with:

1. Quotation for printing of 'BHEL Diaries - 2014'.
2. Due date and time of submission of offers.
3. Name and address ofthe bidder.
4. BHEL address as given in the covering letter.

fr+a anr, 5, {igd fi"i, a5 ft,efr: $td:23365669, 23361499 qi+F: 23342769,233409e 1

"JeevanTara"S,Sansad[/arg,NewDelhi-110001 Phon€s: 23365669,2336149B Fax: 23342769,23340981

id €tfu/ weusite: nft prlwww.bhel.com

qfr'+a ord-erq: ffi(.d OJis, Rft slt-110049
Regd. Office: BHEL House, Siri Fort, New Delhi,110049
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fi{fi arur, 5, sffi ar"l, at ftrfr: tr}a:23365669, z3aot+g8 S-+g: 23342769,23340981
"Jeevan Tara' 5, Sansad Marg, New Delhi 110001 Phones: 23365669, 23361498 Fax. 23342769, 23340981

qq {'l9C/ Webs te. http.//wlrw.bhel com

qfi+a qrdraq: @r,-d'615€, Rjt ql-t-rroo+g
Regd Office: BHEL House Siri Fori, New Delhi-110049 aa,d'\/k\ /- /\ /
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Annexure - lX

S.No. Oescription /ltem
Enclosed
Yes/No

1 Part I (Tech no-commercial Bid) in Sealed Cover duly
superscribed with Part I (Techno-commercial Bid) containing two
separate envelopes superscribed with Part lA & Part lB

Yes/No

2 Part I A in a separate envelope to contain Earnest Money
Deposit of Rs.1.5 lakh as per clause no. 2.0 of General Terms &
Conditions (Annexure-llB)

Yes/No

3 Part I B in a separate sealed envelope to contain followinq: Yes/No
Documents/ Information for ELIGIBILITY CONDITIONS/ PQR as per
clauses under clause no. 1.0 of Special Terms & Conditions
(Annexure-llA):

Self-attested copy of LIST OF MACHINERY INCLUDING AS
MENTIONED UNDER SL, NO. 1.1 OF ANNEXURE-IIA

Yes/No

. Self attested COPY OF PROOF OF VALID REGISTRATION
FOR TAXES APPLICABLE

Yes/No

Self-attested copy of at least One such SINGLE LOT
Purchase Order for value of Rs. 74.0 Lakh OR Two such
Purchase Orders for value of Rs.46.0 lakh each OR Three
such Purchase Orders for value of Rs. 37.0 lakh each in the
past 3 (th ree) years.
ONE COPY EACH OF BALANCE SHEETS FOR FINANCIAL
YEARS 2010-1 1 , 201',t-12, 20',t2-13

Yes/No

Signed and stamped copies of Annexure- lA & lB (Specifications
& Scope of Work for Customer & Employee Diary); AnnexureJlA
(Special Terms & Conditions); AnnexurellB (General Terms &
Conditions) and Annexure-lll (Printing & Dispatch Schedule) as
a token of acceptance.

Yes/No

l No-Deviation Certificate as per Annexure - lV on vour letter head. Yes/No
Declaration (lnfrastructure/ Machinerv) as Der Annexure V Yes/No
Declaration (Leqal) as per Annexure Vl Yes/No
Blank Dummies for Customer Diary and Employee Diary
(Complete Diary inclusive of hard case covers), as per
specifications given in AnnexureJ A & I B for the respective
Diaries, to be submitted along with Part I of the offer. On the
Blank Dummies for each type of Diaries, the bidder should
indicate specifications for different materials, siqn & stamp

Yes/No

4 Part Il (Price Bid) in a Sealed Envelope duly superscr;ibed with
Part Il (Price Bid)

Yesi No




