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Bharat Heavy Electricals Limited

34T &9, 75 e/ Industry Sector, New Delhi

AT AU WaY / Human Resources Management

Ref; ID/HRM/ Stationary/2015
Date :-18.11.2015

Open tender

To

Sub: TENDER FOR Stationary supply

Dear Sirs/Madam,

BHEL invites bids from reputed Printers/vendors for supply of printed Stationary items such as DO letter/letter head , Identity cards for retired
& regular employees , Green Sheet pad |, Invitation cards with envelop promotion letter with envelop Ordinary files, Vehicle log baok entry
etc.on rate contract basis. Therefore, we intend to empanel parties on rate contract basis for a period of two years for supply of these items.

Quotations are invited in two part bids in sealed cover with Enquiry No. & Date and, Due Date, legibly super-sceibed on it, subject to accepiance
of the enclosed Terms and Conditions.

The quotation should reach in the office of the undersigned by 15:00 Hrs on or before 10.12.2015

SN

Description / Instructions

1.

1)

The rates offered shall remain firm, during the contract period of two years. The rate contract may however be
extended further for a period of one year with mutual agreement, in writing, on the same Rates, Terms and
Conditions.

Terms & Conditions (Annexure-"1").

Technical Terms & Conditions {Annexure-“11").

Commercial Terms & Conditions (Annexure-"[11").

General Terms & Conditions {Annexure-"I\V").

Details of Business {Annexure-V).

Declaration { Annexure “VI')

Technical details (Annexure-“VII").

Price Bid Format (Annexure-"VII1")

10) Check List (Annexure-“[X")

IMPORTANT INSTRUCTIONS:

1.

Noobson

Vendors must go through all these Annexure carefully before submitting the bid.
Offers should be submitted in Two Parts as described in Annexure-"II",

The prices must be quoted in the enclosed Price Format only.

Quoted Rates shall remain FIRM during the entire period of contract.

Price Bids of the technically & commercially acceptable parties ONLY shall be opened.
The quoted prices shall be inclusive of all taxes as applicable.

EMD- Rs.5000/- { Rs. Five thousand only)

The Part-l offer of the parties, shall be opened on due daie of opening, i.e. 10.12.2015 at 1530 Hrs in the presence of authorized
representatives of the parties who may fike to be present.

Thanking you,

Yours sincerely,

‘1, S gh);] 5/

BHEL, Industry Sector

New Delhi



A.

Annexure -

Terms & Conditions

PRE QUALIFYING REQUIREMENTS :

1) Experience minimum three years and experience should be stationary printing area.

2) The bidder’'s average annual financial turnover during the iast three financial years ending
should be at least 5.0 lakhs.

3) EMD Rs 5000/-(Rs, five thousand only) to be submitted by way of either banker’s cheque or
demand draft in favour of BHEL, payable at New Delhi. Tender not accompanied with EMD will
not be accepted and shall not be considered for further evaluation.

The work completion certificate shall be specific to the work order submitted i.e. the specific contract,
value of the job, duration of contract / job and declaration of satisfactory performance shall be indicated
in the work completion certificate from the client. The certificates shall be issued by competent authority
with his / her contact details mentioned, for verification purpose. BHEL reserves the right to verify the
correctness of the certificates of the clients.

B. DOCUMENTS REQUIRED IN SUPPORT OF PRE-QUALIFYING REQUIREMENT:

a)

b)

)

d)

Copy of PAN Card Form duly signed and stamped by the bidder.

Certified copy of Balance Sheet and Profits & Loss Account statements of last three financial years
i.e. FY 2012-13, 2013-14 & 2014-15 (AY 2013-14, 2014-15 & 2015-186).

Copy of acknowledgements of IT return of last three financial years i.e. FY 2012-2013, 2013-14,
2014 -15( AY 2013-2014, 2014-15 & 2015-18).

Copies of Wark Orders/ award letters indicating the duration of contract, Quantum of business done
along with certificates of successful completion in support of proof of experience for the jobs/
services executed by the bidders during last 3 years,

EMD Of Rs. 5000/~ (RS. five thousand only in the form of pay order or demand draft in favour of
BHEL , payable at New Delhi , must be submitted in a separate envelop.

No interest shall be payable by BHEL on EMD amount. The EMD shall be forfeited
in case of:
1) Withdrawal of bid or increase in rates or change in bid conditions after opening
of the tender.
11)  Refusal to enter into a contract after the award of contract.
iii) If operations of the contract are not commenced from the date indicated in
the award of contract.




Annexure -ll

Technical Terms & Conditions f Specifications

1.0 SCOPE OF WORK
Following printed items will be supplied at BHEL lodhi Road New Delhi 110003 on
contract period.
Description Estimated | Specification
Quantity

Letter Head 100 pads Each pad 100 sets and paper GSM 100
Green sheet 200 pads Each pad 100 sheets and paper 95 gsm
Invitation card single sheet | 200 nos Size 77°X5" both side printed in Hindi and
for customer meet/vendor English

Invitation card double sheet | 200 nos Size (77 X5 )double both side printed in Hindi
for customer meet/vendor and English

Identity card cover & dori 200 sets BHEL logo printed on Dori

Vehicle daily trip log book | 500 books | Each book 50 sheet with duplicate copy and
each book contains 50 sets hard card board cover of log book

Promotion letter with | 200 sets As par sample paper 120 gsm

envelope

Plat file/Ordinary file 11,000 nos | As par sample and file 31.50klgs

ID card for BHEL retired | 70 nos As per sample thickness

employees

ID card for BHEL regular | 220 nos As per sample thickness

employees

Purchase requisition book | 250 book 100 sheets ( with triple) contains each book
with triple copy each book

Materials gate pass books | 200 book 50 sheets ( with triple} contains each book

with triple copy each book

Samples of all items attached

Details

a) Ordinary files
guantity

.- shall be printed as per sample Red, Yellow, Green Blue colour equal

b) Vehicle daily trip logbook:- Serial no 001 to 050, 051-100, 100-150,151-200,201-250,251-

300,-, -, -, -, ---,-24801-24850, 24851-24900, 24901-24950, 24951-25000

(With

duplicate ) (each book contains 50 sheets)

¢) Purchase

24700,24701-24800,24801-24900,24901--25000 (With triplicate ) (each book Ic,ontains

100 sheets)

d) Material gate pass book:- 01-50, 51-100, 101-150, 151- 200, 201-250, 251-300,-,-,-,-,- e, 4701-
4750, 4751-4800, 4801-4850, 4851-4900, 4901- 4950, 4951- 5000

1.1
basis.

1.2

1.3

Successful Vendor Shall be required to supply required printed stationary items to BHEL on PO

Price rate should be quoted in table Inclusive of alt taxes

The tender shall be in two part bids. Technical bids shall be opened on date of opening of the

bids. After scrutiny and acceptance of the technical bids, price bids of technically accepted

parties only shall be opened. The date of opening price bids will be intimated separateXi




1.4

1.5

1.6

1.7

1.8

1.9

1.20.

1.21.

1.22.

Technical and price bids must be in separate envelop and super scribed as “Technical bid” and
“Price bid” separately with item name clearly written on the covers. Tenders received mixed
(with technical and price bids.) will be rejected. Every page of the price bid document shall be
signed & stamped by the tenderer at the bottom of the page.

The rate quoted for all the items of the work shall be inclusive of all taxes.

Tender may be rejected on account of unsatisfactery past perfermance in the execution of an
earlier contract if noticed during technical evaluation.

The tender documents may be submitted through speed post/ordinary post or delivered by hand
to reach within the stipulated date and time.

Bids complete in all respects should reach our office on or before date 10.12.2015 date by 15.00
Hrs

Technical bids will be opened on same date. The technical bids will be opened in the presence
of authorized representative of the bidders who wish to be present. BHEL reserves the right to
make any changes in the terms and conditions of tender and reject any or all bids. Bids received
late or found incomplete shall be rejected.

Annual Rate contract (ARC) will be for two years and may be extended by another one
year on the same prices and terms conditions. . [If the contractor fails to fulfill
contractual obligations or maintain quality of paper and prints, ARC will be cancelled by
BHEL during the contract period.

In case of any complaint at any time regarding quality of paper/ print the contract shall
be terminated during the contract period at the risk and cost of the vendor and the
Security Deposit shall be forfeited.

Any discrepancy in the bid, if found the same shall be to advantage to BHEL and will be
considered for evaluation accordingly.



4.

10.

11.

Annexure -lll

Commercial Terms & Conditions

RATE Contract

In case of award of contract, the rates shall remain firm for a periog of fwo years i.e. the ENTIRE PERIOD
OF CONTRACT w.e f01.01.2016 to 31.12.2017

VALIDITY OF CONTRACT

The contract will be valid for a period of two years. The same may however be extended further for a
period of one year with mutual agreement, in writing, on the same Rates, Terms and Conditions.

TERMINATION OF CONTRACT

If at any time the contractor defaults in performance of the work with due diligence and cantinues to do
so or commit any default in complying any of the tender terms and conditions even after the notice in
writing is given, BHEL may, without prejudice to any other right to remedy which shall have accrued or
shall accrue thereafter to BHEL, to terminate the contract by giving 15 days' notice in writing. The notice
will be deemed to have been served as and when sent to the address given in the tender.

SECURITY DEPOSIT

The successful bidder shall be required to furnish a Security deposit of 10 % of the contract value through
demand draft / banker's cheque in favor of BHEL payable at New Delhi or by cash in BHEL Lodhi Road
office Finance Dept before start of the contract The Security Deposit shall not carry any interest and will
be refunded to the contractor on successful completion of the contract and seftlement of recovery of dues,
if any.

TERMS OF PAYMENTS

Payment will be released within 15 days after receipt of bill / Invoice & materials against PO . No advance
money will be paid under any circumstances. Also no interest shall be paid due to delay in making the
payment.

BHEL reserves the right to reject any or all quotations without assigning any reason whatsocever.
Quotation of the parties which have been black-listed / debarred / banned by PSUs / kept on hold by any
office of Delhi-based Divisions of BHEL during the last three years will be rejected.

TAX DEDUCTION AT SOURCE: Tax shall be deducted at source from the running bills as per
applicable Income Tax Rules and other statutory requirements

Penalty:- In case of delay , penalty @ 0.5% per week on undelivered portion , subject to
maximum 10% of total PO Value will be deducted from the bill

Delivery :- Material will be delivered by successful vendor on PO bases and delivery time will
be counted from date of proof OK by user / indenter. Proof of PO items should by ok by vendor
within 10 days

DEVIATION: The Contractor must comply with the tender specification and all terms and conditions of
contract. Deviation if any, should be given as per the format attached at Annexure-VI by mentioning the
related/affected clause number etc.

EVALUATION CRITERIA

a) Bidders shall be selected on L-1 basis on total value

h) In the event of more than one bidder having quoted identical lowest rates and there is a
tie amongst the bidders, the respective bidders would be asked to submit their revised
rates. This process wouid continue till the distinct L1 rate is arrived. L

/?/\n
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Annexure- |V

General Terms & Conditions

ARBITRATION

In the event of any dispute or difference arising out of the execution of the Order/Contract or the
respective rights and liabilities of the parties or in relation to interpretation of any provision
between BHEL & Service Provider in any manner touching upon the Order/Contract, such
dispute or difference shall {except as to any matters, the decision of which is specifically
provided for therein) be referred to the arbifration of the person appointed by the competent
authority of BHEL.

Subject to as aforesaid, the provisions of Arbitration and Conciliation Act, 1996 (India) or
statutory modifications or re-enactments thereof and the rules made thereunder and for the time
being in force shall apply to the arbitration proceedings under this clause. The venue of
arbitration shall be at New Delhi,

In case of order/contract on Public Sector Enterprises (PSE) or a Govt. Deptt., the following
clause shall be applicable:-

In the event of any dispute or difference, relating to the interpretation and application of the
provisions of the Order/Contract, such dispute or difference shall be referred to by either party
to the arbitration of one of the arbitrators in the department of public enterprises. The award of
the arbitrater shall be binding upon the parties to the dispute, provided, however, any party
aggrieved by such award may make a further reference for setting aside or revision of the award
to the Law secretary, Deptt. of Legal Affairs, Ministry of Law & Justice, Government of India.
Upon such reference the dispute shall be decided by the Law Secretary or the Special Secretary
or Additional Secretary when so authorized by the Law Secretary, whose decision shall bind the
parties hereto finally and conclusively. The parties in the dispute will bear equally the cost of
arbitration as intimated by the arbitrator.

LAWS GOVERNING THE CONTRACT

The Order/Contract shall be executed and governed by the laws of India and the courts of India
alone shall have jurisdiction in respect of any matter arising under or in connection with the
Order/Contract.

JURISDICTION OF COURT

Courts at Delhi/New Delhi shall have exclusive jurisdiction to decide the dispute, if any, arising
out of or in respect of the contract(s) to which these conditions are applicable.




DETAILS OF BUSINESS

-V

Annexure

1.0 Name of the firm
2.0 Address for communication
3 Telephone No. (Office)
{Res)
{Mobile)
{Fax)
4,0 Name of proprietor / partner
50 Name of Bankers
60 | Copy of PAN Card to be furnished
7.0 Last 3 years Audited Balance Sheet along with Profit &
Loss Account of the Co. / Firm
8.0 Experience Certificates with Govt./Private/Public Sector.

if any

Signature

With name, Designation & seal of the firm

DECLARATION

Annexure-Vi

I/ We hereby declare that | / we have not been banned or de-listed by any PSU / Government

Department / Financial Institute / Court and no case is pending with the police / court against our firm/

partner or the company.

Signature

With name, Designation & seal of the firm

—elks

s

&



Annexure -Vli

TECHNICAL DETAILS

TURNOVER (F.Y.)

201415

2013-14

2012-13

O {Lacs)

Work Experience fulfilling ,submitted in Part-1 Bid)

EXPERIENCE No. of Work Value Customer’s Name
1.
2.
3.
PAN Card No./Name on PAN Card | |
Income tax 201518 2014-15 2013-14 2012-2013
return (F.Y.)
EMD Details Bank name DD no Date Amount Rs.

(Signature & seal of the contractor)

A



PRICE BID FORMAT

Annexure-VIll

50 sets.

S.No. Description Estimated Rate Total
Requirement per unit | amount
Rs. Rs.
1 DO Letter pad / Letter Head pad/Continuous sheet 100 pads
pad (Size A-3/ A-4/A-5) (Each Pad 100 sheet) (100 gsm
paper)
2 Green Sheet Pad (Each Pad 100 sheet) 90 gsm paper 200 pads
3 Invitation card with envelop , size 7"X5” single sheet | 200 nos
both side printed for customer/vender meet
4 Invitation card with envelop , size 7’X5" double sheet | 200 nos
both side printed for customer meet for
customer/vender meet
5 Identity card cover & dori with bhel logo 200 sets
6 Vehicle daily trip log book {Each log book 50 nos sheet | 500 hooks
with duplicate copy with hard card board cover
printed as per sample
7 Promotion letter with envelop 200
8 Flat file {Red/Yellow/Blue/Green Colour) 11000
9 ID card for BHEL retired employees as per sample 70
10 D card for BHEL regular employees 220
11 Purchase requisition book with triple copy each book 250
100 sets
12 Material gate pass books with triple copy each book 200

Note: The rates quoted above are inclusive of all taxes as applicable. Quantity for items may vary actual basis
Samples enclosed for all items

If any quarry for the above you may contact to concern parson



Annexure-X

CHECK-LIST (Part-l Bid)
SUMMARY OF COMPLIANCE TO REQUIREMENT OF TENDER

SNo.

Description of requirement | Yes/ Page |
No/NA No(s) |

Details of work experience, satisfactory work performance certificates.

Caopies of the Balance sheet and Profit & [Loss account statement of
last three financial years i.e. FY 2012-13, 2013-14 & 2014-15 or duly
certified by Charter accountant

Acknowiedgement of I-T return of last three financial years i.e. FY
2013-14, 2014-15 & 2015-16

Copy of the PAN card.

Terms & Conditions (Annexure-"[").

Technical Terms & Conditions (Annexure-“11"),

Commercial Terms and Conditions {(Annexure-"111").

General Terms & Conditions (Annexure-"IV™),

Details of business (Annexure-“V")

Declaration Annexure V|

Technical Details (Annexure-"VHIi")

Unquoted Price Bid Format (Annexure "Vill)

Check List (Annexure- {IX™)

(Signature & seal of the contractor)
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Bharat Heavy Electricals Limited

Fe 83 /Industry Sector
\\\ wHipa Fataa 9RE/Integrated Office Complex
\ 210! i w Delhi-110003

Ph.: {O) 243660086, 41793386
Fax: 91-11-24365914
E-maii : wvk@bbhei.in

WV K KRISHNA SHANKAR
Director {ndustrial Systems & Products

TAg Frates : Su=ied w9, fad o, 39 faee-110 049, (WRa)
Regd. Office : BHEL HOUSE, Siri Fort, New Delhi-110 049, (INDIA)
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(O) 24366006, 41793386

AMITABH MATHUR Fax: 91-11-24365914
Director (Industrial Systems & Products} E-mail : alpha9@hbhel.in

THFd Frater ; Aeasud 5139, fad or, 7 faedt-110 049, (W)
Regd. Office - BHEL HOUSE, Siri Fort, New Delhi-110 049, (INDIA)



IR 3 safdgaca fofics

Bharat Heavy Electricais Limited

,

Pu s

(afew 3 o |

U e
””[l Page No.



IR gt soifaceen fafdaes
Bharat Heavy Electricals Ltd. ﬂ”[l

3E 1A
Industry Sector

N

Tolige FEied : SEEed wrey, W, 72 feeet-110 049
Regd. Office : BHEL House, Siri Fort, New Delhi-110 049
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h\\mn Bharat Heavy Electricals Limited
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RIS %9 / Project Purchase 34 A Ul / Purchase Requisition $ST ¥o / Indent J.Qﬁﬁ .......
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3T 9N DA qTS BT AW (Rarrr,/sr)
Indent issued by (Deptt./Division)
BHID R &1 fawo . i iy | S AT feogquft
S No. Description of Material i .| Date by which App. Cost Remarks
Quantity Required Dely. is Reqd.
m\%
e st
Al 1. 59T B AR @ derdie @& IguR afdeeaRa el | BT F RIS s senocsfmamessiammrensselomivs s mppasmasies
Note : Indent should be countersided as per delegation of powers.
2. YSIBa & @i B4 A sST ot wa 9fa s o) BYIER / Signature...
One copy or indent will be returned by Purchase after endorsement. T / Desiqati
3. ./u.w.mmqw O %ﬂ@ﬂﬂ%ﬂ 0 AT TH w.ama 3 T (b o) D PSR, e DI T
O s == wwl o faram B e IS s M S R 0 SO o

Delivery : (] Emergency-immediate [} Urgent-within one week ) .
[ Normal - within four weeks HHYH [ Contact....
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Bharat Heavy Electricals Limited
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Kindly allow the bearer Shri whose

Signatures are given below to take out the following material from our officé premises
to :

(39 . ez A= feagoft
S.No. DESCRIPTION Qry. REMARKS

o
s v
UR® / SHAR B THIER

Signature of the bearer/Contractor

TR e SR &R dTel JAADHR & BRER

Complete Address : (T 9 geTH)
Signature of the Issuing Authority
(Deptt. with Designation)
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_‘ Bharat Heavy Electricals Limited
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Integrated Office Complex, Lodhi Road, New Delhi
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Kindly allow the bearer Shri whose

Signatures are given below to take out the following material from our office premises
to :

(@9 . faaxon { mm faqoft )
S.No. DESCRIPTION I,y/)/ow. REMARKS

v \ m
g NG

i \ J )UV p 2~
s bt
5. B i

& :

URE / SHAR & FEIER

Signature of the bearer/Contractor

T Tl TR B dTel ISR & TRIER

Complete Address : (fawmT 9 ggem)

Signature of the Issuing Authority
(Deptt. with Designation)
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Bharat Heavy Electricals Limited
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Integrated Office Complex, Lodhi Road, New Delhi
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S.No. 158& No. o 10C
: &
AT URI / GATE PASS Date...ccrens
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Kindly allow the bearer Shri whose

Signatures are given below to take out the following material from our office premises
to

9 . Ao H ool
S.No. DESCRIPTION QTY. REMARKS
1.

.1{’%7/()\/
Tt
Y- o

5 tiwj X

5. %&”Vﬂ
6. )
HRE / 0PeR © BWIER

Signature of the bearer/Contractor

o1 T ORI B ATl MBI B EER

Complete Address (Ferrr @A)
Signature of the Issuing Authority
(Deptt. with Designation)




&g 0 TS T4 / IDENTITY CARD T B AW

A ¥ gefrren fafies R STy T 9

(e wrewre o1 v ! ANKUR KHURANA
M&w .%.E?‘TI!ICALS L)IIITED Blood Group ABtve
ndertaking .
Frarw gar 118, Nanak Ganj, Sipri Bazar, Jhansi 3
I Gl Ree. Addrees
e ANKUR KHURANA
Stafl Numper 6058140 X (sn) 8800690970 (R) = fofr 25-11-1986
o T A A 13.06-2012 Phone(Resi.) Date of Birth

Date of Issue
TS W WA TR b7 GR AT St B g |
Ws loss mcsuklﬁcq Qnedmwy 1o the Police and the Issuing Authority
T I= %911 /If found please return at the following address :
INTEGRATED OFFICE COMPLEX, LODHI ROAD, NEW DELHI - 110 003
Tol.: 24302243, 24302247

Front Back
Thickness of Card is 2 - 2.5 mm.

Sample I-Card of Reqular Employees

31rea 24l satfarzapew feifaes il e
Bharat Heavy Electricals Ltd.
” [‘ 0" of India Undertakin ! I mzﬁ.w 0
- w%;%au: S Unit at the time of Reizig:‘:{nenl Heep, Haridwar
weT g g, R HIE, 7% feefi-110049 s faifer
Asian Games Vinagecg;m?éi.osfgc;én, New Delhi-110049 Date of Birth 07-06-1345
FRIUGY B Bt AT
. ini 12-12-1968
FartiRetired Employee e
vgar wa/ldentity Card i Sl
Trildentity Lar 4 3 Date of Retirement 24-10-2003
T T 202 dﬁ "
Sl. No. : " it Blg @ BRI | Reason of Leaving
;TC- Hgs :ﬂ t’? . i gfte / Superannuation/VRS/Pre-mature Retirement)
egistering . o
uni r0o @D VRS
Rt BT A .
Employee Name___Mr. Arvind Wadhera A B T T T
FHART T Contact Address of retiree
Employee No.__ 1610198 G-071, New Town Heights, DLF Garden City
e weH
Lok Beslanation Addl. G. M. Sector-90, New Gurgaon, Haryana-122505
e o=
Last Grade E-7
\N w0 Ph./Mob.:_8800094824,9910005991
. Sign. of issuing Auth,
\ B ’«‘RISIgn. AGM(HRY)/IS, 10, TBG & ROD / TRAD R T il Touching Every Indlan Home
Front Back

Thickness of Card is 1 - 1.5 mm.

Sample I-Card of Retired Employees
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W@i%a U@ RO, @l A2, 79 Reei-110003

Integrated Office Complex, Lodhi Road, New Delhi-110003



g
o~




Incharge
Increment
Indemt
Industnal Relation
Industry
Inspection
Installation
Interest
Interview
Investment
Invoice
Joining report
Justification
Kindly
Labourer
Leave Encasnment
Letter

Library

List

Lumpsum
Maintenance
Management
Manufacture
Maternals
Medical
Meeting
Ministry
Minutes
Monthly
Necessaily action
Nomination
Non-entitled
Norms

Notice

Office copy
Office orde:
Official language
Outstanding
Overtime allowance
Payment
Personal pay
Perusal

Plant

Prior sanction
Probation
Production
Profit
Promotion
Proposal
Provident fund
Purchase
Quality
Quality control
Quantity
Quotation
Rate contract
Raw material
Receipt
Recommendation
Record
Recruitment

Jufdas I94

Reduction
Reference
Registration
Reimbursement
Relevant papers
Relieve
Remuneration
Resigr.ation
Resource
Retirement
Revenue
Review

Rule

Safety

Salary

Sales

Sanction

Scaie of pay
Secretariat
Signature

Sir

Statement
Stationery
Stores

Sub contract
Subject
Subsidy
Supplier

Supply
Technician
Technology
Tender

Testing

Tool

Tour

Training
Transfer
Travelling Allowance
Turnover

Under consideration
Under reference
Undersigned
Unit

Urgent

Valid

Valuation
Vendor
Verification
Vigilance
Visitor

Wages

Weekly

Welfare
Withdraw
Working knowledge
Workmen
Workshop
Yearly

Yours faithfully
Yours sincerely

SRR )



B il

Phrases

AL IR

Accordingly to the terms of Agreement WY 2 ¥l @ FFAR

Action may be taken
Approved as proposed
Case is pending

Case is reviewed
Circulate and file

Copy enclosed

Delay regretted

Expedite action

For unward transmission
Issue immediately

Kindly accord concurrence
Kindly confirm

Look into the matter
Matter is urderconsideration
May be sanctioned

May please see
Necessary action may be taken
Papers ur Jerconsideration
Please discuss

Put up for information p!
Reminder may be sent
Rules and Kegulations
Seen, thanks

Submitted for approval
Verified & found correct

Department

Director (IS&P) Secretariat
Project & Management Services

Project Management & Customer Response

Defence Business

Industrial Products - Electricals
Industrial Products - Mechanical
Captive Power Plant

Process liidustries

Mines & Metallurgical Industries
Transportation System Group
Finance & Accounts

Human Resources Management
Purchase

Vigilance

Quality

10 (Marketing)

10 (Projects)

Regional Operation Division
Transmission

TBG-sub contract

Medical Services

Technical Services

Securily

s 9

o wEfRa gaiRa
wTeen wifde @

e B wflen o o
sRafea wv orfa o
wfafeR g @
fAera & fog 4= @
Frag Wa a3 o
I AoH B g
WRETA W &Y
YY1 WEAfA WEH B3
Tl gfe ¥
e B 2d

aren Rurrd= 2
woR e s

T 39

AT FNATE B G
frard= Freas
T g4l
Tl A R
ATERS /R0 95 ol
fFram sir R

&w o, yae
A B forg e
weifia iR W@ o

R

s (sha. w@ v.) wfEem

TS U4 wEg QA

aRarer 1 wau v mmes sefirm

& AWUR
defe swe-safieea
e Swe-YafRwa

AU JEM :
i @ gigEaig gam
wRaea womeh W

I @ S

WA WIS gay

Designation oL
Chairman & Managing Director 3re® ©d way 3vrs
Director frwe

Executive Director FrivEs s
General Manager (Incharge) ~ wemwawa (wardl)
General Manager RIS

Additional General Manager  3IUR WemEY®
Senior Deputy General Manager afs @4 wemwats
Deputy General Manager QY HEWAUS
Senior Manager R waus
Manager o

Deputy Manager 99 Wau®

Senior Officer aRe siftrardh
Senior Engineer aRs sfydm
Accounts Officer e afterd
Administrative Officer awrafe st
Engineer Trainee sy widg
Executive Trainee Frfares widy
Junior Engineer TS sfiga
Chief Medical Officer g Riftem aferd
Head of Medical Services wqa-fRfsen dan
Medgical Officer fafren sfterd
Private Secretary it wfam

Office Superintendent wrafery anflers
Accountant QB

Pharmagist wrfee, Y a
Librarian qRIBTeATEas
Cashier AsfEw

Translator A

Draftsman FowhE, T
Design Assistant g werms
Storekeeper RRER
Stenographer argfafis
Receptionist T

Security Guard gran md

Caterer BWEW

Driver FER

Attendant oftew

Sanitary Worker wWeTE HHard
Unskilled worker afgae s
Contract Worker 3w wefard
Supervisor TRaw
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